Final Project Report – Web Design Studio
Student Name(s): _________________________________________________
	Client Name
	

	Folder Name in class folder (shared folder)
	

	Client URL


	

	Client email


	

	Email Correspondence
	Copies of emails are printed and placed in file folder (stapled in REVERSE order – newest first
	(

	Status
	( Project complete (uploaded to client URL and bill prepared)
	

	
	( Web design completed, waiting for upload
	Describe:

	
	( Project incomplete – waiting for client information
	Describe and list ALL steps needed to complete the project: 

	Project Information
	Describe the project  in detail – what techniques you used, how you have organized the files (i.e. what folders were used, how you found the template, etc.) so that a future student could follow your directions to update or complete the project.



	Client File
	Includes:
	( client information sheet

( client contact info

( Email copies (in reverse order, stapled)

( Notes about status of project

( List of steps to complete



	Invoice
	(  Invoice prepared with Mrs. Sanchez



	Meeting
	Final Meeting with Mrs. Sanchez
	


